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A. EXECUTIVE SUMMARY 
 
To provide the Governance and Policy Committee (GAP) with a proposed updated 
Credit and Purchase Cards Policy, formerly A.24, (Appendix A - Tracked and 
Appendix B – Clean). 
 
The cumulative staff time required to prepare this report was 5 hours   
  

B. PURPOSE 
 

The proposed updated policy addresses GAP’s direction to review Program 
policies. 

 
C. BACKGROUND 

 
1. The Credit and Purchase Cards Policy was last reviewed in October 2021. 
2. On October 1, 2024, GAP approved the review of the Credit and Purchase 

Cards Policy in the 2024-2025 school year. 
 

D. EVIDENCE/RESEARCH/ANALYSIS  
 

1. The policy has been updated to simplify language and formatted into the new 
policy template.  

2. Regulation 2 has been updated to reflect current practices.  

3. Regulation 3 was updated to add clarity to transactions prohibited on the 
Purchase Card. 

 

E. METRICS AND ACCOUNTABILITY 
 

1. Staff with approval authority will monitor the use of these cards. 

2. Review of monthly statements and periodic audits by the Finance department 
and/or internal/external auditors. 

3. The policy will be reviewed every five years. 

 
F. STAFF RECOMMENDATION 

 
1. Staff recommends that the proposed Credit and Purchase Cards Policy provided 

in Appendix A (tracked) and Appendix B (clean), be approved. 


