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Components of the Letter Regarding the Terms of Reference for Gifts

The donor to submit a letter outlining the donation and terms of reference for
the gift:

e description of the gift

o details of cashand/or in-kind (i.e. installation seryvi ortions
¢ information regarding costs of on-going support enance, if
any

recognition and stewardship activities, if an
timing

any other requirements by the donor isfying the gift
confirmation that “the transfer is & ion of return,
and there is no benefit of any ided to the donor

or to anyone designated b
i firmation that this
een the donor and



