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Cross References:

S.S.04 Access to Students in Schools

S. 16 Access to Pupil Information

S.M.04 Fundraising in Schools i S

F.F.26 Sponsorship
Education Act, Reg. 298, Sec. 24 Advertising and Announcements
Education Act, Reg. 474/00 Access to School Premises

Operational Procedures:
Terms of Reference for Gifts

Purpose: A

To provide parameters and clarify procedures for the acceptance and/or
approval of donations at the Board and/or school level.

Scope and Responsibility: y
S~ W

This Policy extends to all persons, groups, communities and business entities
and organizations. The Director of Education is responsible for this policy.

\
Alignment with MY SP:

Living Our Catholic values

Strengthening Public Confidence

Fostering Student Achievement and Well-Being
Achieving Excellence in Governance

Providing Stewardship of Resources

Inspiring and Motivating Employees
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(g#ts)—that In support of the MlSSlon V|S|on and Goals of the Toronto Cathollc
District School Board, acceptance of donations (gifts) will be considered to

enhance ferthe-purposes-of-enhancing learning opportunities for s

The donation (gift) cannot revert back to an organization or individua
the Toronto Catholic District School Board (e.g. Parent Councils
Associations, etc.).

Definiti

r ion(Gift

A-donation{g a-voluntary transfer oFBroperty-without valuable-consideration

Generally—a-donation ”,t%u hree-of the condition ed-below-are
e.:-- e.ee.- g &ﬂv. ed-by-a-donor-toaregistered-charify:
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Regulations

1. The Toronto Catholic District School Board will encourage donations from
persons, groups, communities and business entities and organizatio
consistent with the goals and objectives of the Board;. Donations
compromise or exploit students or staff, and will strive to enhance
educational opportunities for students. y

2. The Board shall encourage donations from dongrs whos political
values correspond-to-the-common-good-as-de f 3 are consistentwith Ontario

b n
. a l ) . a ) - ()

Catholic Education. and-the- Ceorporate-Se Hte fo

athe ducation: s 5004 RO 0L 5
- =. ) - - a () ala .'ll'. .. wﬁ.m = ) a =. () ala

3. Donations are to fall under theausp phthe’Partnership Development
Department,-and-under-its-guidance,administrative staff are to-develop-guideline

a
<

pleme on of this Policy and any supporting
Director of Education and-the-Associate Director-of

4. The responsibilj
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Freedorm: oo 1  the institution.
Donors are required to complete and submit a letter outlining the terms ofy
reference for all gifts in accordance with Operational Procedures, Terms of

Reference for Gifts. y
3. The TCDSB follo ha raaulations set out b the CR A =m‘-e ho Hation
of gif nd—A-charitable tax-receip ‘-=m'c- He-of the

The letter outlining the terms of reference for all gifts from the donor can be
addressed to the school or TCDSB and forwarded to the Partnership

Development Department. 7

4. Gifts-will-aualifvforcurrenf calendarivear-charitable tax-receipts-if thev-are po

While the TCDSB will make every effort to accept all gifts, it retains the right
to refuse the offer of any gift.

-2 [Ta¥a r aYla NN N 1 alla arain N N
Sav SCC IO, C cl ctio v, J J
N

Schools may enter into written contractual arrangements regarding donations

subject to a central review of the contractual documents. This review will be
facilitated through the Partnership Development Department.

ANA A NANAQ alliala Q
o1 v A » VO
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valuation of gifts-in-kind. A charitable tax receipt is issued for the fair market
value of the gift at the date the ownership is transferred to the TCDSB. I;y
most cases, this will require some pre-advice and planning with TCDSB
Business Services. y

7. Fhe FCDSB-welcomes-donations-made-by-wil it anntityEifeinco
individuals-who-are-considering-a-planned-gift=R em als e-alwa
ancolraagedto-re 'n hal =VA'. llllll.l im
Gifts will qualify for current calendar year charitable tax receipts if they are
post marked in the current year or ofﬂmallwved at the TCDSB in the

current year-

8 'A'l.‘."l = . e ll',.l v “.. a ata ala eel ‘l.l ‘e

A) N e a a aVa )
v =

- Ana NN O - asaVAda () !
U C — L L CU - W, LD — C — U i1
B vm - L
AN N aYa ) !_A Caf| a¥a cOHNRSEA o-resoh/e-the e \AItNIN tha 19

Donations require an "arms length™ relationship between the donor and the
beneficiary when a charitable tax receipt is to be issued. Where no ""arms
length™* relationship exists or, where the donor controls the use or specifies a
person or family to receive the funds (e.g. private benevolence), no receipt will
be issued. Business receipts, not charitable tax receipts, are provided for
corporate sonsors’hips and private benevolence.

9. Aot ¥l abole neads to_coms

The TCDSB welcomes donations made by will, gift annuity, life income
agreement, living trust or life insurance. The TCDSB will provide guidance to
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individuals who are considering a planned gift. Prospective donors are always
encouraged to retain their own, independent advice.

10. All of the above needs to comply with the TCDSB Trustee Services and
Expenditures Policy T.17 and TCDSB Policy Sweatshop Free Purchasing
Policy F.P.04, and where necessary, requirements of the OFSAA Uniform
Sponsorship Policy.

Definitions:
Donation (Gift)

A donation (gift) is a voluntary transfer of property without valuable
consideration. Generally, a donation (gift) is made if all three of the conditions
listed below are satisfied: Yy

A

- Some property-usually cash-is transferred by a donor to a registered

charity; &Y
- The transfer is voluntary; and

- The transfer is made without expectation of return, and there is no
benefit of any kind that may be provided to the donor or to anyone
designated by the donor.

Gift-in-Kind

A gift-in-kind is a gift of property other than cash. It can be real property (e.g.
real estate, securities), personal property (e.g. art, jewelry) or intangible
property (e.g. patents, license). A gift of service is not a gift-in-kind that is
eligible for a charitable tax receipt. Gifts-in-kind may be retained by the
TCDSB and used for purposes consistent with its objectives or may be
liquidated, if not contrary to the donor’s explicit wishes.

Evaluation and Metrics:
The effectiveness of the policy will be determined by measuring the following:
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e 0n-going incremental donations received;

e support of the goals in the TCDSB Multi-Year Strategic Plan;

e engagement of schools and community groups. v
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