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Protocol Governing Acceptance of Donations 

 

The steps below are intended to govern the process regarding the acceptance of 

donations from persons, groups, communities and business entities and 

organizations. The Partnership Development Department staff are available for 

consultation to ensure relevant information is received prior to acceptance of a 

donation. 

 

Step One Received a request to make a donation 

Advise and notify the Partnership Development Department 

that a request to make a donation has been received 

 

 

Step Two Request the Donor to complete and submit a letter in 

accordance with TCDSB Operational Procedures Terms of 

Reference of Donations 
 
 

Step 

Three 

Upon receipt of the Donor’s letter outlining its terms of 

reference, forward a copy of the letter to the Partnership 

Development Department   

 

 

Step Four The Partnership Development Department will facilitate the 

review of the donor’s terms of reference to ensure relevant 

information is received prior to acceptance of the gift 

 

 

Step Five Acceptance or Non-Acceptance 

Notify the Donor if its gift is accepted or not accepted (if Non-

Acceptance, no further action is required) 

 

Implementation 

If Acceptance, implementation of the donation in accordance with this 

policy 

 


