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A. EXECUTIVE SUMMARY

This report recommends updating the current Continuing Education Instructor
Policy (H.M.07) to incorporate changes to the Ontario certification of teachers, and
the certification of instructors to teach English as a second language.

The cumulative staff time required to prepare this report was 5 hours
B. PURPOSE

This Recommendation Report is on the Order Paper of the Governance Policy
Committee as it recommends policy revision.

C. BACKGROUND

1. The Continuing Education Instructor Policy (H.M.07) was approved on October
1977 and reviewed on October 16, 1986. It has not been revised or amended
since.

2. In Ontario, teacher certification is now governed by the Ontario College of
Teachers. The Ontario College of Teachers began operations on May 20, 1997.
In 2010 the College introduced a new professional designation for members of
Ontario’s teaching profession-The Ontario Certified Teacher (OCT).

3. Instructors teaching non-credit English as a Second Language programs funded
by the Government of Ontario or Government of Canada must hold a Teachers
of a Second Language (TESL) accreditation.

D. METRICS AND ACCOUNTABILITY

1. Recommendations in this report will be monitored by policy development staff.

2. Further reports will be brought to Board if there are any significant changes to
the certification of teachers in Ontario or to the Teachers of English as a Second
Language accreditation.
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E. IMPLEMENTATION, STRATEGIC COMMUNICATIONS
AND STAKEHOLDER ENGAGEMENT PLAN

Staff responsible for hiring instructors for non-credit continuing education programs
will ensure awareness of this policy to anyone applying for a position.

F. STAFF RECOMMENDATION

Staff recommends that the revised Continuing Education Instructor Policy (H.M.07)
provided in APPENDIX A be adopted.
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Appendix A
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POLICY NO: H.M. 07
Date Approved: Date of Next Review: | Dates of Amendments:
October 1977 January 2023 January 25, 2018

Cross References:

Ontario Teachers of College Act 1996, Reg. 347/02: Accreditation of Teacher
Education Programs (https://www.ontario.ca/laws/regulation/020347)

Teachers of English as a Second Language (TESL) Association of Ontario
(http://lwww.teslontario.org/accreditation)

Appendix

Purpose:

The purpose of this policy is to provide regulations on the hiring of instructors

for non-credit continuing education programs.

Scope and Responsibility:

This policy applies to any non-credit continuing education program delivered

by the Toronto Catholic District School Board.

Alignment with MYSP:

Strengthening Public Confidence

Fostering Student Achievement and Well-Being

Providing Stewardship of Resources
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H.M. 07

Instructors of non-credit education programs shall be employed on a contract
developed for instructors of non-credit continuing education programs. The
contract may be specific to the nature of the program.

Regulations:

1. All other relevant qualifications being equal, Ontaric—Cellege—qualified

teachers-will-be-ghven priority will be given to instructors holding the Ontario
Certified Teacher (OCT) qualification in the hiring of instructors for non-

credit continuing education programs.

2. Instructors hired to deliver non-credit continuing education English as a
Second Language programs shall possess the Teachers of English as a
Second Language (TESL) Ontario Language Instructor Certificate
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Definitions:

The Ontario Certified Teachers (OCT) designation is granted by the Ontario
College of Teachers and required to teacher credit granting courses in Ontario.

The Teachers of English as a Second Language (TESL) Ontario Instructor
Certification is designed for individuals interested in teaching adult ESL in
Ontario, other Canadian provinces, or other countries.

Evaluation and Metrics:

The TCDSB will ensure the highest level of instruction in non-credit
continuing education programs by hiring qualified instructors who, when
possible, also hold be an OCT qualification.
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	6. Any communications with a person with a disability will take place in a manner respectful of the person’s disability.  Information about our organization and its services in accessible formats or with communication supports will be provided upon re...
	7. The TCDSB will meet internationally-recognized Web Content Accessibility Guidelines (SCAG) 2.0 Level AA website requirements in accordance with Ontario’s accessibility laws.
	8. The TCDSB will advise that accommodations can be made during recruitment and hiring.
	9. The TCDSB will notify staff that supports are available for those with disabilities. The TCDSB will put in place a process to develop individual accommodation plans for employees.
	10. Where needed, the TCDSB will provide customized emergency information to help individuals with a disability during an emergency.
	11. The TCDSB performance management, career development and redeployment processes will take into account the accessibility needs of all employees.
	12. The TCDSB will meet accessibility standards when building or making major changes to public spaces. Public spaces include:
	 Outdoor play spaces
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	13. The TCDSB has procedures to prevent service disruptions to our accessible areas of our public spaces. (TCDSB Notice of Disruption Document)
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	Human beings, created in the image and likeness of God; have by their very existence an inherent value, worth, and distinction.
	Equal Opportunity
	Service is provided to persons with disabilities in a way that their opportunity to access goods and services is equitable equal to that given to others.
	Independence
	Accommodating a person’s disability means respecting their right to do for themselves and to choose the way they wish to receive goods and services.
	Integration
	Persons with disabilities can access goods and services.  This may require alternative formats and flexible approaches.  It means inclusiveness and full participation.
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	1. The TCDSB’s Annual Accessibility Report will serve as an assessment and overview of the Board’s achievements and status in working to provide barrier-free facilities, services, employment and instruction to our staff, students, parents, volunteers ...
	2. Recommendations from the Accessibility Working Group or any advice provided to the Director of Education will be assessed, monitored and considered for implementation.
	3. The Director of Education will annually update and attest compliance to the statutory obligations under the Accessibility for Ontarians with Disabilities Act to the Board of Trustees including any major initiatives to meet compliance or address eff...
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